
Electronic Proofs of Claim 
(ePOC) 

 
 

Created 6/5/13 
Updated 11/21/13 



Why ePOC? 

ePOC allows users to: 
 

1. File proofs of claim electronically without a login 
and password. 

2. Amend proofs of claim electronically without a 
login and password. 

 
 



Filing a Proof of Claim 

 

1.  Enter Case Number. 

2.  Check redaction box. 

Note:  Do not enter creditor name at 
this time.  Choose on next page. 

3.  Click Next. 



Filing a Proof of Claim 

 
 

If your address is listed on the case, click 
the radio button next to it.   Make sure 
name and address are correct. 

If your creditor name does not 
appear or the address is 
incorrect, check the Creditor not 
listed radio button. 
 



Filing a Proof of Claim 
Next, a fillable Proof of 
Claim form will be 
displayed.  Fill in all 
pertinent fields.   
 
*Required fields are 
Name of Creditor, 
Address, Amount of 
Claim, and all of No. 8 
(box for relationship to 
case, signature, and 
verification code).  

If Amending a claim, check 
this box; then select the Court 
Claim Number  and the date 
filed from the drop-down 
boxes. 



Filing a Proof of Claim 

Enter pertinent 
information for 
No. 1 thru 7 (No. 
5 thru 7 not 
shown on this 
slide).  If you need 
instructions, click 
on appropriate 
blue link. 

Enter amount only (no 
$ sign), e.g. 500.00.* 



Attaching Documentation 

If supporting documentation is to be attached, click Yes 
here.   You will need to scan and save that documentation in 
PDF format. 
 
Note:  A PDF version of the Proof of Claim form does not 
need to be attached.  ePOC will automatically generate one 
for you.  



Filing a Proof of Claim 
1. To complete filing, click the appropriate radio 
button showing the relationship to case.* 

2.  Type name in Signature box.* 

3.  Re-type the 4-digit verification code number that 
appears here into the Enter Verification Code box. 

4. Click Submit 



Filing a Proof of Claim 

1.  If you had selected the radio button on a prior 
screen that indicated you wished to attach 
supporting documentation, this screen will 
appear next.  To add an attachment, click Browse 
to search for the appropriate document.   

2.  Click Add Attachment.  All 
attached documents must be in 
PDF format. 



Filing a Proof of Claim 

Note:  To remove a 
document that you 
didn’t intend to attach, 
select the document and 
click Remove.   

Note:  Attached documents appear 
above the Browse box. 

When all documents are uploaded, click File 
Proof of Claim.  You cannot make any 
changes to your claim once you click this 
button. 



Filing a Proof of Claim 

To view the filed claim, click the blue claim number. 



Filing a Proof of Claim 

This is your 
verification 
that your claim 
was filed.  
Print and save 
this page. 
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