
Electronic Registration/Training 

for Limited Users only 
(Updated 9/9/13) 

 



Registration for Limited Users 

• STOP – If you are a debtor, you cannot file documents 
electronically.  You must either mail them in or bring 
them to the Clerk’s Office. 

• STOP – If you are an attorney and you want to file 
new cases and/or adversaries - and related 
documents - then you must register as an attorney 
with full rights. 

 
The following instructions are geared for non-attorneys/attorneys who want to become limited 
electronic filers in CM/ECF and who are either: 
1. A creditor attorney and will not be filing new cases or adversaries, OR 
2. A creditor or a non-attorney filing on behalf of a creditor; AND 
3. Will only be filing limited documents as listed in our Procedures Manual.  
 

NOTE:  Session will time out if too much time is taken to complete!  



Registration for Limited Users 

• Log on to www.insb.uscourts.gov 

 
Click on Registration, 

then on CM/ECF. 

http://www.insb.uscourts.gov/


Registration for Limited Users 

 

1.  Move cursor over text 
and click to open 

program. 
2.  Make sure you want 

limited filing access 



Registration for Limited Users 

 
1.  Enter last name and 

email address. 

2.  Click Begin Registration. 



 

1.  Complete all lines 
marked with an *.  DO NOT 

USE ALL UPPER CASE 
LETTERS. 

2.  Click Next. 



Registration for Limited Users 

 
1.  Complete all lines marked 

with an *.  

2.  Click Next. 



Registration for Limited Users 

 

Make sure you print this 
page for future reference.  
(Page continued on next 

slide.) 



Registration for Limited Users 

 

1.  Check this box to 
accept the terms. 

2.  Click Submit. 



Registration for Limited Users 

 
All prerequisites listed on this page 
must be met before registration is 
approved.  Page continued on next 

slide. 



Registration for Limited Users 

 
1st – Confirm your email. 

2nd – If you’ve had 
training, just complete the 

registration form. 

If you haven’t had 
training, you MUST 
complete our online 

training modules.  Pick the 
appropriate link. 

3rd – Complete 
registration form and 

email to E-Registration 
Group. 



Registration for Limited Users 

 
Confirm your email by 

clicking on this link. 



Registration for Limited Users 

 

Begin training here.  (Takes a 
few minutes to load 

modules.) 



 

GO THROUGH ALL MODULES 
IN ONE SITTING.   

There are a series of 8 
modules or lessons. These 

are the first 3 modules.  
Follow the instructions on 

each screen.  (It takes a few 
seconds to automatically 
load the next module.) 



 After training, you must 
complete the registration 
form and email to the E-

Registration Group. 



After completing all fillable 
boxes, print off, sign, and 

email back to E-
Registration Group! 

(Form continued on next 
slide.) 

MUST provide 



 
Sign your name here! 

Then email to address below. 



Registration of Limited Users 

 

If you get this email, you have to 
start the whole process over.  

Click on this link to restart 
process. 



Registration for Limited Users 

 

You’ve completed the 
registration process!  Click on 

this link to begin filing. 
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